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The meeting was attended by: 

MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

1. Ms Nishat Imam: I/C Principal 

OF SA 

Development Committee meeting was held on August 17, 2024 

8OPAN, 
MUMAA 

2. Ms Shoba Srivastava: Management Representative 

1. Stationery 

3. Mr Vishal Kadam: Non-teaching staff 
4. Ms Sunanda Chakraborty: Teaching Faculty 

2. Office Material 

The Meeting was called to discuss the following agenda: 

3, Infrastructure facilities 

Details of the Meeting: 
1. Stationery: Ms Imam expressed the concern regarding purchase of stationery 

for the college comprising of college files, pens, scissors, plastic sleeves and other 
items. Further, it was also decided that the prospectus, admission forms, and 
green sheets for practice of teaching lessons and syllabus will be printed for the 
academic year 2024. Material for the upcoming CRE was also sanctioned in the 
meeting. 

2. Office Material: It was decided that the faculty should be given specific material 
as per requirement to maintain appropriate filing. Files, pen drives and file 
separators were sanctioned. 

3. Infrastructure facilities: All the members consented on approval of one more 
computer or laptop for the classroom since one laptop was not in working 
condition. Ms Srivastava agreed to put in the request with the management for 
the sanction of the budget. 
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MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

The meeting was attended by: 

Development Committee meeting was held on May 3, 2024 

1. Ms Nishat Imam: I/C Principal 

cE OF SPe 

K,sOPAN, 

3. Ms Sherli Biju: Librarian 
2. Ms Shoba Srivastava: Management Representative 

4. Mr Vishal Kadam: Non-teaching staff 

1. Library books 
The Meeting was called to discuss the following agenda: 

2. Course Material 

3. Clock 

Details of the Meeting: 
1. Library books: It was decided that more space to store the tests and new entry 

books will be required. Due to paucity of it will be delayed. 
2. Course Material: It was decided that the faculty should plan e-resource material 

for two courses; one for the shadow teaching course for the month of July 
August and SRCC training program in the month of June. The timetable and other 
resource material and certificates will be provided to all participants. It was 
approved and the accounts section is to be intimidated about the same. 

3. Clock: The battery of the clock is to be changed since the clock had stopped 
working and it was getting difficult to keep time during lectures and examination 
for students and faculty. 
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MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

The meeting was attended by: 

Development Committee meeting was held on January 31, 2024 

1. Ms Nishat Imam: I/C Principal 

LEGE, OF SPEO 

3. Ms Sherli Biju: Librarian 
2. Ms Shoba Srivastava: Management Representative 

PAN 

4. Mr Vishal Kadam: Non-teaching staff 

1. Library books 
The Meeting was called to disCuss the following agenda: 

2. Customized Courses 

3. Exam Preparation for Semester 3 

Details ofthe Meeting: 
1. Library books: Two copies of reference books in special education for 

undergraduate students were sanctioned. 
2. Customized Course Planning: It was decided that the faculty should plan for 

two courses; one for the BMC school teachers on Guidance and Counselling for 
the month of July and SRCC training program in the month of June. A faculty 
meeting should be organized for the same separately for it. 

3. Exam Preparation: Second Year, Semester 3 examinations is scheduled for 
February 14, 2024. The arrangement is to be finalized one week prior. Vishal is 
going to pursue for the admission, generation of seat numbers and technical 
issues related to examination. 
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MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

Development Committee meeting was held on December 22, 2023 

The meeting was attended by: 

sOPAN 

1. Ms Nishat Imam: I/C Principal 
2. Ms Shoba Srivastava: Management Representative 
3. Ms Sherli Biju: Librarian 
4. Mr Vishal Kadam: Non-teaching staff 

The Meeting was called to discuss the following agenda: 
1. Purchase of books for PG. Diploma Course 

2. Extension of online platform for hybrid classes 
3. Review of visiting faculty payment 

Details of the meeting: 

1. Purchase of books for PG. Diploma Course 
The new course PG in Rehabilitation Psychology had been proposed to start from 
June 2024. Financial support was granted for the same. The additional material 
for the library has been sanctioned 

2. Extension of online platform for hybrid classes 
It was decided that zoom platform will be renewed considering hybrid classes 
and SOPAN will be the host. College will be able to use the same zoom platform 
for the conduct of their classes. 

3. Review of visiting faculty payment 
The visiting faculty payment was reviewed and it was to be taken up in the 

management Committee. 
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MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

The meeting was attended by: 

OF AA 

Development Committee meeting was held on August 23,2023 

1. Ms Nishat Imam: I/C Principal 

,8OPAN 

3. Ms Sherli Biju: Librarian 
2. Ms Shoba Srivastava: Management Representative 

4. Mr Vishal Kadam: Non-teaching staff 

The Meeting was called to discuss the following agenda: 
1. Purchase of Stationery for Suvidya College 

2. Permission for the use of space for Physical Education 

4. Replacement of computer 
3. Purchase of indoor games for students 

Details of the meeting: 

1. Purchase of Stationery for Suvidya College: The requirement of stationery 
was discussed and it was agreed upon that it will be subsequently approved. 
Inventory of the stock should be updated with faculty receiver's signature. 

2. Permission for the use of space for Physical Education: It was informed by 

Ms Srivastava that the campus space can be utilised by the students for physical 
education and other outdoor games and activities. 

3. Purchase of indoor games for students: It was suggested during rains 
education indoor activities can be explored for mental engagement besides the 
curriculum. After the discussion Carom board, chess and scrabble board games 
were approved for purchase. 

4. Replacement of computer: Ms Rashna Sadri, faculty member's computer had 
stopped working. Replacement was suggested and the instruction for the same 
was given to the respective person responsible for it. 

2lslzo23 
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MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

The meeting was attended by: 

Development Committee meeting was held on April 14, 2023 

1. Ms Nishat Imam: I/C Principal 

esOsPEC 

sOPAN, 

3. Ms Sherli Biju: Librarian 
2. Ms Shoba Srivastava: Management Representative 

4. Mr Vishal Kadam: Non-teaching staff 

1. Library books 
The Meeting was called to discuss the following agenda: 

2. NAAC preparation 
3. Admissions 

Details of the Meeting: 
1, Library Books: In the meeting it was decided to have additional in the library 

was sanctioned. The E- books to be incorporated by the librarian. 

2. NAAC Preparation: The budgetary allocation for NAAC was to be proposed to 
the management. The distribution of responsibilities and review was taken up. 

Feedback on work required to fast track work in the given timeframe. 

3. Admissions: The preparation for admissions was reviewed and the stationery 
like folders, flyers for orientations and forms sanctioned. 
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The meeting was attended by: 

MINUTES OF THE DEVELOPMENT COMMITTEE MEETING 

1. Ms Nishat Imam: I/C Principal 

Development Committee meeting was held on January 19, 2023 

OF SP 

3. Ms Sherli Biju: Librarian 

. 80PAN 

2. Ms Shoba Srivastava: Management Representative 

A 

4. Mr Vishal Kadam: Non-teaching staff 

1. Magazine for the library 
2. CRE planning 

The Meeting was called to discuss the following agenda: 

3. NAAC preparation 

Details of the Meeting: 

4. Audio system andPurchase of Port for the pen drive and keyboards 

1. Magazine for the library: Magazine issues for the library need to be increased. 

Ms Sherli Biju will be responsible to search and suggest relevant magazines for 
students and faculty. It will be subscribed after the approval from the 
management. It has been agreed upon that E-magazines should be explored in 
view of saving paper. 

2. CRE planning: Faculty should plan CRE for the benefit of students and teachers 
so that they can renew the license. A faculty meeting should be organized for the 
same separately for it. 

3. NAAC preparation: All duties to be sent to respective staff members were 
decided. 

4. Audio system and Purchase of Port for the pen drive and keyboards have 
been approved by the management. Audio system for the classroom is essential 
to show the videos since the laptop audio does not have sound that can cover the 

entire class. 
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